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OverviewOverview

Need to open the header view
 to see attached tags

Attached tags can be recognized as
toggle buttons' states

Thunderbird Tag Toolbar

Recognize attached tags easily
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OverviewOverview

Open menu and click to attach tag Only click button

Thunderbird Tag Toolbar

Attach/remove tags easily

Click
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OverviewOverview

All tags are shown every time You can create category to choose
tags to be shown

Thunderbird Tag Toolbar

Categorize tags

Now showing 
tags in “Basic” 

category
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Display and Toggle TagsDisplay and Toggle Tags

• Tags are displayed as 
toggle buttons
– Click the button to 

attach/remove tag
– The numbers shown 

before tag names are 
access keys 

• Three modes to 
display tags
– Text mode
– Color mode
– Category mode

Text Mode

Color Mode

Category Mode
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Change ModeChange Mode

• Right click on the Tag 
Toolbar and choose 
“Show” menu Text Mode

Color Mode

Category ModeOn/Off to show access keys
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Use CategoriesUse Categories

• Make categories and add tags to them
– Order of tags is also specified

• Choose category to be shown to Tag Toolbar
– From Category List
– From context menu
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Category EditorCategory Editor

• Edit categories using 
Category Editor

• Three ways to invoke 
Category Editor
– Choose “Edit” from 

Category List
– Right click on Tag 

Toolbar and choose 
“Edit Categories”

– Click “Options” in 
Extension Manager

Category Editor
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Use Category Editor  – Category Edit Mode -Use Category Editor  – Category Edit Mode -

1. Choose category to be edited. 
Category name is also edited 
here.

2. Make new category.

3. Delete selected category

4. Change to Category Order 
Edit Mode. See the next page.

5. Add/Remove tags to/from 
category

6. Change order of tags

7. Open option dialog of TB and 
select Display tag

1 2 3 4

5

6

6
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Use Category Editor  - Category Order Edit Mode -Use Category Editor  - Category Order Edit Mode -

1. Change order of the selected 
categories

2. Save the order and go back to 
Category Edit Mode

1

2
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Misc  - Context Menu -Misc  - Context Menu -

• Tag Toolbar's context menu 
has shortcuts to Edit Tags
– Remove All Tags 

• Remove all tags from selected 
messages

– Add Tag
• Create new tag and attache it to 

selected messages. The tag is 
added to currently selected 
category.

– Edit Tags
• Open Options dialog of TB and 

select Display tab
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Misc  - Context Menu -Misc  - Context Menu -

• Tag Toolbar and Category 
List can be hidden

Tag Bar is moved to the main toolbar.
So, Tag Toolbar is not needed anymore.

Space for Category List is used for
displaying tags by hiding it. Use categoy
menu to change category.
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Misc  - Tag Bar -Misc  - Tag Bar -

• “Tag Bar” is a kind of 
toolbar items
– Can be move to 

everywhere in toolbar

• “Tag Toolbar” is a kind 
of toolbar
– Any items can be put 

on it

Tag Bar is moved to the main toolbar

Mail Views is added to Tag Toolbar


